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  DODGE COUNTY 
    TITLE:  DEPUTY SHERIFF 

BAND  C GRADE  4 SUBGRADE  1 
DIVISION: 
Sheriff 

ACCOUNTABLE TO: 
Sheriff, Chief Deputy, 
and all other authorized 
supervisors 

CLASS CODE: 
Non-Exempt 

PRIMARY LOCATION:  
Sheriff’s Office 

NORMAL HOURS: 
Varies/Subject to call 24 
hours a day 

DATE OF LATEST 
REVISION: 
8/1/2018 

 
JOB PURPOSE: 
Under the supervision of the Sheriff or other Superior Officers, performs law 
enforcement duties throughout the County of Dodge.  Engages in the prevention 
and detection of crime, the enforcement of Federal, State, and local laws and 
ordinances, and performs other law enforcement duties as required. 
 
Duty 
No. 

Essential Duties Frequency B/G 

1. Patrols the County of Dodge, including contract 
cities as assigned, for the purpose of enforcing 
traffic and criminal laws, protecting persons and 
property, and detecting and/or deterring crime.  
Responds to public calls and complaints by 
answering calls involving crimes, domestic 
disturbances, automobile accidents, medical 
emergencies, drowning, animal complaints, area 
searches, and other incidents or emergencies, and 
contacts or makes referrals to outside sources 
when appropriate.  Mediates civil disputes.  
Enforces orders of the court. 

 
 

 

    
2. Investigates crimes by securing crime scenes, 

gathering and preserving evidence, interviewing 
witnesses and suspects, arresting suspects when 
probable cause exists, and conducting follow-up 
investigations and preparing accurate and complete 
investigation reports. 

 
 
 

 

    
3. Escorts prisoners and others to and from court, 

jail/detention facilities, treatment facilities, or other 
jurisdictions at the direction of the Sheriff or his 
designee as ordered by the Court. 

 
 

 

    
4. Serves civil process, criminal warrants, complaints, 

summons, and other Court Orders. 
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Duty   
No. 

Essential Duties Frequency B/G 

5. Responds to major emergencies and natural 
disasters to assist fire departments, ambulance, 
and other emergency service providers by 
rendering aid to victims, directing traffic, relaying 
information, contacting outside sources, and 
providing other appropriate aid/assistance. 

  

    
6. Offers testimony at judicial proceedings by testifying 

as witness to crimes, accidents, or other incidents. 
  

    
7. Makes accurate and complete reports of daily 

activities and of incidents where written reports are 
necessary. 

  

    
8. Performs limited housekeeping duties such as:  

maintaining the cleanliness of his/her patrol car and 
his/her immediate work area. 

  

    
9. Assists other Sheriffs’ Offices, Police Departments, 

State Patrol Officers, and other Federal, State, and 
local law enforcement agencies and officials in 
carrying out their duties. 

  
 

    
10. Participates in and promotes Community Policing 

Programs. 
  

    
11. Performs other law enforcement related duties as 

required, to include knock and chats and probation 
checks. 

  
 

 
MINIMUM QUALIFICATIONS: 

 Must be a licensed peace officer as required by the Peace Officers 
Standards and Training Board of Minnesota (POST Board) or possess a 
letter of eligibility from the POST Board. 

 Must complete a comprehensive application and pass an oral examination, 
agility and strength test, psychological examination, physical examination, 
and background investigation. 

 Most possess a valid Minnesota driver’s license with no serious traffic 
violations within the last three years.   
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CORE COMPETENCIES OF POSITION: 

 Knowledge of Work Rules.  Develops and maintains a thorough working 
knowledge of all department and applicable jurisdictional policies and 
procedures in order to help facilitate compliance with such policies and 
procedures by all staff members.  

 Commitment to the Work Group.  Develops respectful, cooperative and 
productive work relationships with co-workers, including the demonstrated 
willingness to help newer staff so their respective job responsibilities can be 
performed with confidence as quickly as possible.   

 Commitment to Customer Service.  Demonstrates by personal example the 
service quality and integrity expected from all staff members.  Represent 
Dodge County in a professional manner to the general public, employees 
and other outside contact/constituencies in a manner that helps maintain 
and enhance Dodge County’s reputation as well managed and citizen 
oriented. 

 Communication.  Confer regularly with and keep one’s immediate 
supervisor informed of all important matters pertaining to those functions 
and job responsibilities for which they are accountable. 

 Productivity and Work Organization.  Demonstrates ability to plan, organize 
and accomplish work in a timely and effective manner.  Report to work 
location on time and on a regular basis. 

 Problem Solving and Decision Making.  Exercise good judgment in problem 
solving, analytical thinking, and independent thinking as it relates to 
departmental and County procedures, problems, and policy interpretations. 

 Safety Rules and Procedures.  Know and observe the safety policies and 
procedures of the County.  Perform tasks in a safe and efficient manner 
while using appropriate safety equipment, clothing, and devices. 

 
ACCESS TO NOT PUBLIC DATA:  
The employee in this position may encounter not public data in the course of these 
duties. Any access to not public data should be strictly limited to accessing the 
data that are necessary to fulfill the employment responsibility. While data are 
being accessed, incumbent should take reasonable measures to ensure the not 
public data are not accessed by individuals without a work reason. Once the work 
reason to access the data is reasonably finished, incumbent must properly store 
the not public data according to the provisions Ch. 13.  
 
KNOWLEDGE/SKILLS/ABILITIES REQUIRED: 

 Must have a working knowledge of the operating procedures of the 
Sheriff’s Office. 

 Must have a working knowledge of Municipal, County, State, and Federal 
laws and ordinances. 

 Must have a working knowledge of the roadway system and geographic 
characteristics of Dodge County. 

 Must have a working knowledge of the polices and procedures of the 
Dodge County Sheriff’s Office. 
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 Must have a working knowledge of the principles, practices, methods, and 
modern techniques of crime prevention and law enforcement. 

 Must have a working knowledge of emergency first aid procedures. 
 Must maintain continuing education as required by the POST Board. 
 Must have working knowledge of the Code of Ethics as imposed by the 

Post Board/State of Minnesota and Dodge County. 
 Prefer Spanish speaking skills, but not required. 
 Good working knowledge of personal computers, Windows operating 

system, Microsoft Word, Microsoft Excel, Internet Explorer (or comparable 
browser), and Outlook Express (or comparable e-mail client). 

 Must be skilled in the use of law enforcement equipment such as firearms, 
impact weapons and other defensive weapons, and restraint techniques, 
as well as the policies and laws that regulate the use of them. 

 Must have the ability to react quickly and calmly in emergencies and to 
exercise good judgment in evaluating situations and in making decisions. 

 Must be skilled in the ability to express oneself clearly and concisely both 
orally and in writing. 

 Must have the ability to multi-task during the performance of necessary 
daily duties; including but not limited to the operation of an emergency 
vehicle while maintaining both communication with dispatch and 
observations of the surrounding area. 

 
PHYSICAL ACTIVITIES/REQUIREMENTS: 
Work may range form long range periods of physical inactivity to extremely 
demanding exertion physical in nature.  May require stooping, crouching, 
reaching, standing, walking, running, pushing, lifting, manual dexterity, talking, 
hearing, seeing, and repetitive motions.  May be required to lift and/or move 
weight equivalent to an adult human on occasion or other objects that may be 
equivalent in weight in order to perform duties as required. 
 
MISCELLANEOUS INFORMATION: 
SUBJECT TO CALL 24 HOURS PER DAY; 
May be required to work rotating shifts, nights, weekends and holidays with 
erratic meal periods. 
 
May be called to duty at any time in the event of an emergency, disaster and/or 
in the event the Peace of the County is threatened. 
 
ENVIRONMENTAL CONDITIONS;    
Works in a variety of environmental conditions ranging from a well ventilated and 
temperature controlled office to inclement outside weather. 
 
May be required to respond to calls dealing with chemicals, noxious fumes and 
smoke, downed power lines and other types of hazardous conditions and 
substances. 
 
May be required to confront dangerous persons with weapons, such as firearms, 
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knives, or other dangerous objects used as weapons. 
 
May be exposed to bodily harm or death and/or if the situation necessitates inflict 
bodily harm or death to another human being in order to protect themselves or 
the citizens of Dodge County. 
  
May be exposed to vehicular traffic on roadways and other possibly dangerous 
situations in response to duties. 
 
EQUIPMENT AND TOOLS; 
Operates a marked patrol car and uses equipment such as radar units, alcohol 
testing equipment, 2-way radios, police shot guns, rifles, handguns, and other 
equipment necessary to carry out the performance of law enforcement duties.  
Additionally, uses computers, multi-line telephones, fax machines, photo copiers, 
calculators, and other basic office machines. 
 
SAFETY POLICY: 
It is the responsibility of every employee of Dodge County to know and observe 
the safety policies and procedures of the County.  Each employee is expected to 
perform tasks in a safe and efficient manner while using appropriate safety 
equipment, clothing, and devices. 
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Job Title:___Deputy Sheriff_________________ 
Physical, Mental and Environmental Requirements 
 

Part I:    Physical Requirements 

Section A  
The physical mobility requirements of this job are to 
spend: 
 

 Section B  
The physical effort requirements of this job are 
 
 # of pounds lifted 

 Section C 
The physical dexterity requirements of this 
job are to operate: 

60% a day sitting  75 pounds lifted waist high  X a telephone 
15% a day standing  35 pounds lifted shoulder high  X Computer/electronic equipment 
15% a day walking  25 pounds lifted above the head  X hand tools 
5% a day kneeling     X Electric tools 
5% a day stooping     X Manipulate small objects 

VAR miles a day walked  X pounds are carried alone    
VAR feet climbed using a ladder  X pounds are carried with someone else    
VAR feet climbed on an incline  VAR distance weight must be carried (feet)    
VAR feet climbed using stairs  X pounds are pushed    

   X pounds are pulled    

   X pounds are held    

 

 Part II:  Sensory Abilities  

The checked items listed below are sensory requirements needed 
for this job. Items are critical, useful, or not required. 

    Part III:  Mental Effort  

The mental efforts required on a daily basis are: 

critical  useful  
     

X  see  X reading X Analyzing data 
X  distinguish colors   X writing X Searching for solutions 
X  hear or listen  X basic arithmetic X Creating methodologies 
 X taste  X mathematics X Conducting research 

X  smell  X weighing and/or measuring X Managing resources 
X  touch  X visualizing conclusions X Evaluating performance of others 
X  speak        

 
 

Part IV: Work Environment 

The elements of this job’s work environment are (complete all that apply): 

15% hours a day spent working 
under time pressure 

 x The condition of the air is clean 
(controlled) 

 x The noise level is normal 

5% hours a day spent working 
rapidly 

 x The condition of the air is normal/average  x The noise level is loud, requiring ear 
protection 

20% % of time spent indoors  x The condition of the air is dusty/dirty  x The surface of the working 
environment is level 

20% % of time spent outdoors  x The condition of the air is wet/humid  x The surface of the working 
environment is sloping 

70% % of time spent in an 
automotive vehicle 

 x The condition of the air is affected by 
fumes, smoke etc. 

 x The surface of the working 
environment is uneven 

10% % of time spent at a desk, 
bench or window 

    x The surface of the working 
environment is slippery 

10% % of time spent in an 
office or control room 

      

 
 
Part V: Additional Comments:  The deputy sheriff position encompasses all of situations 
above and varies substantially in every category (ie; weight lifted, pulled, walking etc).  It is 
almost impossible to accurately calculate what happens or could happen on a daily basis for 
the demands of this position. VAR is for variable  
 


